	Minnesota Education Job Fair Association

By Laws
(voted/approved by Association on April 6, 2002)
(amended, voted/approved by Association on June 8, 2006)
  
Article I:
NAME
  
The name of the organization shall be the Minnesota Education Job Fair Association (MEJFA). 
  
Article II:
PURPOSE
  
Section 1.
The purpose of MEJFA shall be to develop and manage the Minnesota Education Job Fair. (the Fair)
  
Section 2.
MEJFA is committed to promoting equal education and employment opportunities to all persons regardless of race, color, creed, sex, age, sexual orientation, religion, marital status, national origin or status with regard to public assistance or physical disability or any other group or class against which discrimination is prohibited by State or Federal Law.
  
Article III:
MEMBERSHIP
  
Section 1.
The Association's voting members will consist of career service professionals representing the colleges and universities in the state of Minnesota that grant undergraduate and graduate degrees which prepare students for employment in K-12 educational settings.
  
Section 2:
For conducting the business of the Association, each collegiate unit, as represented by an individual career services office, shall have one vote. 
  
Article IV:
OFFICERS and EXECUTIVE BOARD
  
Section 1.
The officers of the Association shall be Chair, Past-chair, Secretary, Treasurer, Facilities Chair, and Marketing Chair. The officers shall comprise the Executive Board. The Chair of MEJFA shall chair the Executive Board. The Executive Board shall be responsible for transacting the business of MEJFA not reserved to the general membership under the By-laws.
  
Section 2.
The officers of the Association shall be elected annually by the MEJFA membership
at the Annual Summer meeting. All officers are elected for one-year terms. At the end of the Chair's term, s/he will assume the office of Past-chair for one year. All other officers shall be elected for one-year term(s) minimum and/or until their successors are elected. Their terms of office shall begin at the close of the Annual Meeting at which they were elected.
  
Section 3.
In the event the office of Chair becomes vacant, the Past-chair shall assume the office for the remainder of the unexpired term. 
  
Section 4.
In the absence of the Chair, the duties of the Chair shall be performed by the Past-chair.
  
Section 5.
When an officer, other than the Chair, is left vacant for any cause, the Chair with the
approval of the Executive Board shall appoint a person to fill that office. Said appointee shall serve in said office for the balance of the unexpired term of the office.
  
Section 6.
Nomination of the Chair shall be determined by a nominating committee consisting of three Past Chairs of MEJFA, one each representing the University of Minnesota System, the State Universities and the Minnesota Private Colleges. Each year, the Chair position shall be rotated among the college/university systems. If no nominee is willing or able to serve from the appropriate system, a volunteer from any of the three systems may serve, and the rotation spot for that particular college/university system will be forfeited. 
  
Section 7.
The duties of the officers shall be as follows: 

a. Chair
The Chair shall be the chief executive officer of the Association, shall oversee the long term goals and purposes of the Association, and shall have general oversite of the affairs of the Association and the officers. The Chair shall sign and execute all bonds, contracts and other instruments in writing that may be required for the proper and necessary transaction of the business of the Association. The Chair shall negotiate a contract with a contracted Registrar each year. The Chair shall provide the official means of communication between the contracted Registrar, the membership, and the Executive Board. The Chair shall preside at all meetings of the membership and Executive Board. By virtue of the office, the Chair shall exercise any powers and duties as the membership and/or Executive Board may determine and shall officially represent the Association. 
  

b. Past-chair
The past-chair shall act as a consultant and assist the Chair in all matters relating to the oversite of the MEJFA. 
  

c. Secretary
The secretary shall be responsible for taking minutes at all meetings and distributing the minutes to each member of the Association. The secretary shall also act as the Association's archivist. 
  

d. Treasurer
The treasurer is responsible for the fiscal management of the MEJFA monies including: checking account and certificates of deposit, recording expenses, preparing financial statements prior to each meeting. Additionally, the Treasurer is responsible for preparing the final financial statement for the fair once all deposits are received and final payments made. The Treasurer shall work with the Facilities chair to determine cost per district attending, calculate necessary increase in fees and develop proposals for the Executive Board to bring before the Association for voting. The Treasurer will maintain funds, recommend investment options and insure the Association has sufficient funds to insure against unexpected occurrences. The Treasurer will also serve as an ex-officio member of the permanent finance committee.
  

e. Facilities Chair 
The Facilities Chair shall serve in an advisory role and work collaboratively with a contracted registrar. In serving as an advisor to the registrar, the Facilities chair duties include but are not limited to the following: sign the contract with contracted facility after the date has been negotiated, assist with the selection of menu items, sign the catering contract, provide input for the job fair floor plan and facility use, look over the booth and interview assignments and make any suggestions, assist during the job fair with answering questions for staff and school districts, assist with purchasing liability insurance, and provide oversight to Registrar for the development of the database and other contracted responsibilities.
  

f.    Marketing Chair
       The Marketing Chair may convene a committee to produce the            marketing materials for both the employers and candidates. This includes   reviewing brochure text and design, all communications to employers,   providing oversight for printing with designated printer, communicating with college members to obtain numbers of candidates participating, reviewing and updating all materials as needed. The Marketing chair shall   work in collaboration with the contracted Registrar.

Article V:
MEETINGS
 
Section 1.
The MEJFA will meet in conjunction with the Minnesota College and University Career Services Association (MCUCSA) at least three times each year: at the Annual Meeting during the summer, and a fall and spring meeting and as determined by the Executive Board.
 
Section 2.
The Chair shall determine and call for the Executive Board Meetings.
 
Section 3.
A quorum for all meetings of the Association shall be a simple majority of the membership. A simple majority of members of the Executive Board shall constitute a quorum for board meetings.
 
Section 4.
Notice of all meetings of the organization shall be in writing and mailed by US Post Office or electronically to each member designated by member schools as the primary contact person, no less than five (5) days and not more than thirty (30) days, prior to the day of the meeting. The secretary shall be responsible for notification of meetings.
 
Section 6.
The affirmative vote of a majority of all members who are present at a duly held meeting shall be required to act, except that amendments to the By-laws shall require the affirmative vote of two-thirds (2/3) of the quorum.
 
Section 7.
Proxy votes shall not be allowed.
 
Article VI:
Section 1.

Section 2.
COMMITTEES

Committees, special or ad hoc, shall be appointed as the membership deems necessary to carry on the mission and work of the organization.
A permanent Finance Committee shall serve to advise the Executive Board on financial matters of MEJFA. Members of the Finance Committee shall be elected by the MEJFA membership and consist of one representative each of the following: the University of Minnesota System, the State Universities and the Minnesota Private Colleges. Members shall serve in staggered two-year terms. The MEJFA Treasurer will serve as an ex-officio member of this committee.
 
Article VII:
FISCAL MANAGEMENT
 
Section 1.
There shall be no membership dues per collegiate unit or individual.
 
Section 2.
The fiscal year shall begin on the first day of July and end on the last day of June.
 
Section 3.
The MEJFA shall indemnify any person who was or is a party or is threatened to be made a party to any threatened, pending, or completed action, suit or proceeding, wherever brought, whether civil, criminal, administrative, or investigative, by reason of the fact that that person was the Chair, Executive Board Member, member, employee or agent of the Minnesota Education Job Fair, to the full extent permitted by Minnesota Statutes, Section 317A.521.
 
Article VIII:
DISPOSITION OF ASSETS

The Executive Board, by the affirmative vote of a majority of board members present at a duly held meeting, may incur and authorize the officers or agents of this Association to incur obligations or debts in such amounts as the Executive Board may see fit.
 
Article IX:
DISSOLUTION AND LIQUIDATION

In the event of the dissolution or liquidation of the MEJFA, all property and assets remaining (after payment of costs and expenses incident to the dissolution proceedings and after payment, satisfaction, discharge or provision for liabilities and obligations of the Association) shall be distributed for any religious, charitable or educational purposes as the Executive Board shall recommend to the membership for affirmative vote. If the Executive Board and the membership do not so direct, then exclusively for charitable purposes within the meaning of Section 501© (3) of the Internal Revenue of 1986, as amended, or such other provisions of state or federal law as may then apply.
 
Article X:
PARLIAMENTARY AUTHORITY

The rules contained in the current edition of Robert's Rules of Order shall govern the Association in all cases to which they are applicable and in which they are not inconsistent with the By-laws and any special rules of order the Executive Board may adopt.
 
Article XI:
AMENDMENT OF BY-LAWS OF THE ASSOCIATION
 
Section 1.
All proposed amendments to the By-laws will be submitted in writing at a prior meeting, or, provided with the announcement of the upcoming meeting at which the amendment(s) is to be considered.
 
Section 2.
The By-laws of this Association may be amended by the membership at any meeting of the membership by the affirmative vote of two-thirds (2/3) of the membership.
 

 


	

	


