Minutes of the MN Education Job Fair Meeting

June 14, 2002

Breezy Point

Present: Cynthia Favre, Terry Middendorf, Pamela Braun, Ann Ness, Carol Tremaine, Sonja Rue, Pam Weller-Dengel, Cliff Schuette, Vicki Decker, Addie Turkowski, Lynda Olson, Sheila Risachel, Ginger Kaufman, Bridget Kendadjian, Jay Thoreson, Julie Westlund, Gary Donovan, Ed Stubblefield, Pam Matti, Margie Giague, Janet Pribyl, Cathy Richards and Ellen Richter-Norgel. 

MJFA meeting was called to order at 8:50 a.m. 

Minutes were approved (motion moved by Ed S., seconded by Cliff) with one correction made to the date of next year's Job Fair (Carol Tremaine). Next year's job fair will be held on Monday, April 28. 

1. Chair's comments: Fair ran smooth with very few glitches. Many thanks to all who contributed to the success of this year's fair. 

2. Committee Reports: 

Registrar: LuAnn shared that 40 districts took advantage of the on-line feature for registration. Three districts registered on-site, with a total of 185 districts registered; using 114 interview spaces; 3 were "no shows" and zero districts were on the waiting list. 

110 evaluations; of those, 102 respondents indicated that they were fine with a Friday fair date. Luann referenced the evaluation and results. Very satisfied overall. 99 out of 100 employer evaluations indicated in the evaluation that they planned to follow-up/expected to hire candidates with whom they had contact. 

We ran out/low on Candidate Packets. 1500 were printed. For the record, next year, we will print 300 more that expected. 

Discussion and questions were raised how our candidate attendance over the years compare. Carol Tramaine suggested that for future reports, we will ask Luanne to include a data table of comparisons -- candidate attendance, district attendance. 

Treasurer's Report: Lynda explained and pointed out that the reason for the increase in insurance cost was that the Convention Center no longer provided this as part of their services. Carol had to go out and find a private contractor. Last year's cost was $283/this year's cost was $718. Carol suggested that we shop around for different bids in the future to see if the cost could be cheaper. 

Lynda handed around a list to sign up for summer reimbursement checks. Checks will be mailed out next week. 

Vicki asked why we could not project summer meeting expenses. It was explained that not everyone attends the summer meeting as expected. 

Another question was raised about the billing process for distrcits who do not pay on time. Luann explained that billing goes on for quite some time; after two notices are sent, a $50 late charge is assessed.

Facilities: Carol indicated there was no report.

Marketing: Cynthia indicated that for some reason, posters could not be found by some folks; next year, everything will be mailed. A request for numbers of materials needed per campus will be made early on. Expect similar marketing materials.

Hospitality: Ann reported that 88% of the contracted rooms were used; we are responsible for insuring 80% of the contracted block of rooms. Many districts canceled their hotel room; there were few recruiters; 80% were single rooms. 

Security: Janet apologized for the late notices for security detail; many staff had left their office before they received the schedule. In the end, everything worked well. Margie suggested that the schedule be developed in our March meeting. 

3. 2003 Education Job Fair: 

Fair is scheduled to take place on April 28th, we will be in the new area. While the square footage is the same, we will be a more contained fair…more compact. This is our second year of the 3-year contract with Brede at the same price. Cost per booth is $60. Our deposit is in. If any college/university wants more table space, schools will be able to request this next year. 

Deena will help Cynthia with marketing materials. If anyone would like to help, please contact Cynthia. Post cards, small and large posters, name tags and stickers will be developed and mailed to everyone based on the number each school requests. If marketing does not hear from a school, they will send them the same amount of materials used this past year. Everything will be printed in Sept; materials will be mailed early. 

Ann reported that Hilton will once again be used based on an informal survey she conducted. They are holding the rate of $108 to next year as well. The Hyatt offered a rate of $106, but Ann feels that the satisfaction and quality of the Hilton services are worth staying with this hotel. 

4. Open Committee Positions: 

Nominating Committee Report

Margie introduced Sheila Risacher from Southwest State University, who is new to the organization. She has offered to chair (with past chairs involvement) the event for 2003. The organization thanked Sheila for volunteering for this position. 

Ellen Richter-Norgel offered to take on the secretary's role for 2002-03. 

Cathy encouraged EVERYONE to please consider a leadership role in the Education Job Fair; many folks continue to maintain their positions because of lack of volunteers. Everyone needs to rotate these roles and responsibilities. 

Julie W. offered to coordinate the Security needs for 2003. 

Continuing Committee Positions: 

Facilities: Carol T. 

Marketing: Cynthia F 

Hospitality: Ann N. 

Treasure: Lynda O. 

Registrar: Luanne with The Odyssey Group 

Ann also suggested that everyone make sure that when dealing with organizations, please correct information that reflects our new name, MN EDUCATION JOB FAIR Association. 

Ellen will send out the tax exempt number when this becomes available.

4. MEJFA STATUS: Ellen handed out hard copies of the By-laws. She reported that we are completely done with the filing process. It will take about 5-6 months to rec'v the paperwork from the 501c form. 

NOTE: not reported at the meeting: After receiving notice from the fed's that our paperwork is complete, (about 4-5 months) we will process the paperwork for receiving a tax exempt number from the state of MN. When this is completed, Ellen will then send members our tax exempt number. 

NEW BUSINESS 

5. School Personnel Administrators Meeting: Report from ED 

Ed S. reported that this group would like a way in which they could update/revise their openings as close to the date of the fair as possible. Janet P. indicated that they could do this at any time. In Luann's mailings to the districts, she requests updated information about district openings. Ed believes that districts are not doing this…as they told him at this meeting, when they register for the fair, there are too many unknowns as far as what openings they will have. The districts would like to communicate available openings much closer to the fair date. We will communicate this to Luanne. Perhaps this could be better articulated in the registration brochure. 

6. Cynthia Favre suggested that we offer a drive in workshop for REFERENCE NOW, as a follow up to last years meeting; also that members of the School Personnel Administrators be invited as well. Because of the number of changes that have occurred with this organization, and because of the confusion that exists with terminology and practice of credentials, this suggestion was well received. Cynthia F. and Pam M. said offered to take responsibility for organizing a "drive-in" format in Sept or Oct. 

Discussion: Marge suggested that we attend more of the MASA meetings; Gary indicated that this organization only represents 10-15% of the MN school districts. It was suggested that MASA be invited to the drive-in workshop. 

Ann wanted to know which colleges/universities offered programs in Special Education, as many districts were interested in knowing this information:

They are as follows: (undergrad and masters) 

BSU 

UMD 

UM-TC 

Moorhead 

St. Cloud St. University 

MSU Mankato 

Winona State University 

SW State University 

Another request was that districts wanted more experienced teachers as well. Also, there may be a need for marketing materials to indicate what schools prepare students for Social Work, PT, and OT.. 

Cliff motioned to adjourn; Pam seconded.

The meeting was adjourned at 10 am.

