Minutes of the MN Education Job Fair Meeting

March 7, 2003

Present: Sheila Risacher, Vicki Saulitis, Margie Giauque, Ed Stubblefield, Pam Matti, Ann Ness, Cynthia Favre, Rich Manke, Vicki Decker, Nancy Swenson, Don Talbert, Bridget Kenadjian, Melissa Burwell, Lynda Olson, Jennifer Guyer-Wood, Pam Weller-Dengel, Deenna Latus-Jacobson, Pamela Braun, Julie Westlund, Janet Pribyl. 

The MEJFA meeting was called to order by Sheila Risacher at 2:10 pm. 

1. Minutes from November 1st, 2002 were approved, motion by Pam Mattie, seconded by Pam Weller Dengel. No corrections were made. 

2. Committee reports: 

a. Marketing: Cynthia 

Cynthia passed out a template that can be used for stickers. She indicated that extra marketing materials were made available at this meeting to share with anyone who needs them. Margie suggested that a brochure be developed which would be targeted to students to include information on the Education Fair with a registration form attached. Pam Mattie made the suggestion to market these materials electronically. 

b. Facilities: Sheila reporting for Carol 

Carol sent a map of the area we will use for the Job Fair to everyone electronically two weeks ago. Everyone should have received this. Next years dates will be APRIL 18 for set up; APRIL 19th, actual date of fair. 

c. Treasurer’s Report: Lynda 

All transactions for the 2002 Fair are complete; the books are closed on this event. 

Pam W-D brought up the question of whether or not the summer meeting will be subsidized. 

Ed made the motion that each school should be subsidized $250 for the attending the summer meeting, with the condition that the school will have at least one representative attending the meeting. Cynthia suggested a subsidy of $300 because tight budgets affecting so many institutions. Ed suggested charging the districts more to raise the revenues…..which we will discuss at the summer meeting. 

Ed amended the motion to raise the subsidy to $275 per institution. This will subsidize at least one representative from each institution and the schools must have students who are Education Job Fair participants. Pam seconded with the agreement of the amendment. Lynda indicated that she would like the candidate registration fees mailed to her after the Education Job Fair, not before. 

d. Hospitality. Ann Ness

Ann expressed concern regarding filling up the rooms at the Hilton. This year we have the same number of rooms reserved as last year (#300); we are responsible for filling up 80% of those on reserve, or 280. Currently, we have 153. We need 127 more rooms to fill out our obligation and not be penalized. Possible reasons for lower registration: districts are sending fewer representatives; many last year requested their own room. 

Ann will contact the hotel and make sure the block of rooms in under the correct name, MN Colleges and Universities. Becky had called and was told that all rooms were taken. 

e. Registrar’s: (Sheila for Luanne)

Sheila will continue to email updates regarding district registrations. 

f. Security: Julie 

Julie will be sending an email to everyone soon regarding when and where people will work during the Job Fair.

3. Announcements:

a. Shelia would like a breakdown of information on students for the following areas:

1. number of pre-registered student

2. number of “same day” registered students

3. Approximate number of students from licensure areas

4. Number of “no show” students (optional)

After the fair, please email this registration and licensure information to Sheila who will tabulate. 

b. Ellen has received the tax exempt number for our organization. If anyone needs the number for purchasing items, contact her for a form that must be used at time of purchase. 

c. Sheila brought up the vacancies needed for next year’s leadership of the Job Fair. Both the Facilities and Chair positions are open. While some of the responsibilities for the Facilities Chair will most likely be outsourced, it is not yet confirmed. Discussion took place and members indicated a need for clarity in the facilities position. The Ex Board members will discuss and determine what portions of the job may be outsourced. Anyone interested in either the Chair or Facilities position should contact Cathy or Ellen. 

Meeting was adjourned at 3 pm.

