Minutes of the MN EDUCATION JOB FAIR ASSOCIATION Meeting

Thursday, October 28, 2004

College of St. Catherine

Present:  Ed Stubblefield, St. Bens/St. Johns, Mike Hendel, Carleton, Terry Middendorf, Hamline, Ann Ness, Carleton, Mary Kay Kernan, UST, Pam Mattie, U of M, CEHD, Vicki Saulitis, St. Kates, Vicki Decker, WSU, Margie Giaugue, BSU, Carol Lowe, Metro State U, Diann Lloyd-Dennis, Northwestern, Julie Westlund, UMD, Janet Pribyl, UMD, Kelly Meyer, Concordia, Moorhead, Jay Thoreson, Concordia, Moorhead, Mary Anderson, St. Scholastica, Cathy Richards, St. Scholastica, Jennifer Guyer-Wood, MN State, Mankato, Sheila Risacher, SMSU, Ellen Richter-Norgel, St. Kates, Lynda Olson, Augsburg, Addie Habsritt Turkowski, SCSU.

Jay T. called the meeting to order at 8:35 a.m.  He asked that the minutes from the June meeting be reviewed for any corrections.  The following corrections were made:  Ed S. indicated that he should be noted representing CSB not SJU.  On item #2, a change should be MEJA to MEJFA.  On page 2, we need to change Greg Holje to Craig.  This was also noted on Page 3, #6.

Margie G. made a motion to approve the minutes; Sheila R. seconded.  Motion passed to approve the minutes.

Jay T. asked that introductions be made around the room.  Ellen R-N passed around a master copy of the MEJFA roster for corrections.  She indicated that a corrected copy will be emailed to all members with the minutes.

Jay presented the MINNESOTA EDUCATION JOB FAIR 2005 – Fact Sheet.  He covered the information presented; it was noted that the Reservation Deadline for the hotel accommodations is March 25, not March 23, 2005.

Jay called for committee reports.

MARKETING:  Cynthia Favre.  In her absence, Jay reported the following:

· Marketing posters are available for pick up after this meeting.  He also noted that in the future, an electronic postcard will be sent to employers in place of the hardcopy postcard currently being send to districts in September.  Sheila R. asked that we evaluate this practice in the fall, as some district may dismiss electronic mail; she suggested that we make sure that this is an effective way to inform districts, as hard copy information is still an effective way of advertising.

· Pam M. requested brochures for the AAEE conference. 

FACILITIES:  Renee Solberg. In her absence, Jay reported the following:

· More detail about the facilities will come from Renee in the March meeting.

· Ed S. asked if LuAnn Rice had found out anything about Brede and comparison with other decorator/vendors.  Jay did not know the specifics of the bidding process; LuAnn has this information. He did indicate that LuAnn was working with another vendor who had presented a bid at a much lower cost for the 2006 Education Job Fair. (See Registrar’s report below).   Regarding the facilities for this year’s fair, the only change is the location of the student lounge; it will be on the same floor as the employer booth area.  Also, April 21st  will be the date of the Fair for 2006.

REGISTRAR:  LuAnn Rice.  In her absence, Jay reported the following:

· To date, there are 11 districts who have registered.  She will update the web site by the end of this week with all of the information pertaining to the 2005 fair.  

· Capital GES is the vendor who we are considering for the 2006 Fair.  Their bid came in $6-7000 less than Brede.  LuAnn is working with this bid process and will be able to address questions regarding this during the March meeting.

HOSPITALITY:  Cathy Richards.

· Cathy indicated that everything is set.  We will be at the Hilton again.  The Hyatt was unable to accommodate with the price after we had made a date change.

TREASURE:  Lynda Olson.

· Lynda passed out the Treasurer’s Report.  She indicated that she bought a one-year savings certificate for $25,000.  She pointed out the following observations about the budget: in comparison to other years, our candidate fees increased while district fees decreased; we have already incurred expenses this year including a $1000 down payment for facilities, $2886 for the Registrar and $5236.52 for marketing expenses.

· Discussion took place about candidate fees and district fees and whether these should change.  A suggestion was made to see how candidate fees might be affected given the lowering of the on-site fee to a minimum charge of $30.  It was also noted that there may be some effect on district fee with omitting the “consortium” fee, however, this effect is expected to be minimal.

· Margie G. suggested that we offer some sort of Hospitality for students like beverages.  

· Julie W. suggested that we consider using some of the money we have in excess for the development of a web site.

· Lynda reminded everyone that we want to be mindful of the need to have enough money in our account to cover expenses of a job fair in case of if it were to be cancelled.  

· Lynda also noted that the MEJFA contributes $1500 (misc. funds) for MCUCSA programming efforts.

· Julie W. suggested/requested that the Ex Board of MEJFA put together a proposal of ideas of ways we can best make use of our excess funds.  Jay agreed to do this by the March meeting.

NEW BUSINESS:

1. Pam M. will be attending AAEE in Salt Lake City; she is serving on the Board of 

      Senators.

2. Margie G. and Pam M. met with Meeting Solutions regarding the upcoming AAEE conference MEJFA will be hosting next fall here in the Twin Cities.  It will be held at the Radisson Hotel, Mpls as the first choice location; the Hyatt was the second choice.  Pam wanted to remind everyone that the conference takes place during the last week of October, 2006, with the opening session Sunday evening; Monday and Tuesday will be full programming days with the conference ending Wednesday at noon.  We will need lots of involvement and participation from the MEJFA members so mark the dates.  Pam noted that at the March meeting, she will provide a list of committees that will be developed including: Hospitality, Registration, Logistics, et al.  Members can sign up for involvement then.  At the summer meeting, time will be set aside for committees to meet for organizational purposes and begin their work.  She indicated that the national office of AAEE will take care of registration materials, the Ex Board of AAEE will take care of finding the major speakers; our job will be to focus on the local logistics, eg., working with the hotel, providing the staffing, etc.  More information to come in the spring and summer meetings from Pam.

3. Jay brought up that Sonja R. is no longer able to serve on the Recruitment Center Advisory Committee which meets monthly in the Twin Cities.  This committee is comprised of representatives from the MN Department of Education staff,  the business community, Elementary and Secondary School Principal organizations, MASA, MAPA, the U of M and MNSCU systems, MN Private Colleges.  We need a representative as well.  Jay will follow up with leadership of this organization to get more detail on purpose and function.  Jennifer G-W. from Mankato indicated that she would be willing to serve as the MEJFA representative, Mary Kay K. from UST and Addie H-T from SCSU as backup.

The Association thanks these three for volunteering to represent MEJFA with this organization.

Motion made to adjourn the meeting at 9:30 a.m.


Respectfully submitted by Ellen Richter-Norgel.

